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HASWELL PARISH COUNCIL 

 
 

    

    JOB APPLICATION FORM  
   POST: PUBLIC SPACE OPERATIVE  
     
Please ensure that all relevant sections are completed and fullest details / information 
disclosed. 
Please refer to the guidance notes, job description and person specification which can be 
found at the end of this document. 
 
Present Appointment 
 
Present Appointment:  ________________________________________________________ 
 
Name & Address of Employer: __________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
   

 Present Grade (if applicable):___________________________________________________ 
 
Salary: _____________________________________________________________________ 
 
Date commenced present post: __________________________________________________ 
 
Period of Notice: _____________________________________________________________ 
 
Duties & Responsibilities: ____________________________________________________ 
 

_________________________________________________________________ 
 
_________________________________________________________________ 
 
_________________________________________________________________ 
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Education 
Details of Schools, Colleges and Universities attended: 
 

From  To  School/College/University 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 

 
Qualifications Achieved & Grades  
(state whether GCSE/CSE/GCE/ONC/Degree/RSA/Northern Counties/NVQ etc.) 
 
 

Type/subject Grade  

  

  

  
  

  

  

  
  

  

  
  

  

  

  
  

  

 
 
Do you possess a clean driving licence? Yes  No 
 
Do you have your own transport?  Yes  No 
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Membership of Professional Bodies 
 

Name of Professional Body    Grade of Membership 

  

  

  
  

 
  

Previous Appointments 
 

From  
 
 

To  Employers Name  
& Address 

Post Title Reason for  
 Leaving 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 
Please state the approximate number of working days lost through sickness absence or injury 
during the last 2 years:  …………… 

 

References 
Please list the names and addresses of two referees (one of whom should be your present 
employer, or previous employer if currently unemployed).  If you do not wish your present 
employer to be contacted until an appointment decision has been made please tick. 
 
 
Name: …………………………………………                  Name: ………………………………………… 
 
Position: ………………………………………                  Position: ……………………………………… 
 
Address: ………………………………………                  Address: ……………………………………… 
Email           e mail 
               ………………………………………                                   …..………………………………… 

 
               ………………………………………                                  ……………………………………… 
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Supplementary Information 
Please state why you feel you are suited to the post.  Include any information concerning relevant 
experience, training and skills you possess which would enhance your application.  Please relate 
your response to the details outlined in the person specification / job description for the post in 
question. 
 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 
 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 
 

 

 

 

Please use additional sheets as necessary.  
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Equal Opportunities in Employment 
 
Job Title  Public Space Operative   
 
The following information is needed to monitor the effectiveness of our systems in promoting 
equal opportunities at Haswell Parish Town Council.  Please help us by answering the following 
questions.  This information will not be used in the selection of candidates. 
 

TITLE & SURNAME  
 

FORENAME  
 

ADDRESS 
 
 

 
 
 
 

TEL NO  
 

MOBILE EMAIL ADDRESS 
 
 

DATE OF BIRTH  SEX: MALE/FEMALE 

MARITAL STAUS  NAT INSURANCE NO 

 

I would describe my ethnic origin as being: 
 
A)  White      D) Black or Black British 
 British       Caribbean 
 Irish       African 
 Any other white background, please specify   Any other Black or Black British background,  

please specify 
……………………………………………..    

………………………………………………... 
 

B) Mixed      E) Chinese or other Ethnic Group 
 White & Black Caribbean     Chinese 
 White & Black African     Other, please specify 
 White & Asian 

Any other white background, please specify   ………………………………………………... 
 

……………………………………………..  
 

C) Asian or Asian British      
 Indian     
 Pakistani     
 Bangladeshi 

Any other Asian background, please specify    
 

……………………………………………..  

Are you related to a Member or Senior Officer of the Council? Yes       No 
If yes, please state the name, position and the relationship (e.g. uncle, aunt, mother, father) 
 

……………………………………………………………………………………… 
The Information given in this application is to the best of my knowledge correct in all aspects. 

Signed ………………………………….……….…. Date …………………………………………… 
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Disability Monitoring Form 

The Disability Discrimination Act (1995) came into force in December 1996 and the Act protects 
anyone who has a disability which makes it difficult for them to carry out normal day to day 
activities. 
The disability could be physical, sensory or mental.  It must be substantial and must last, or be 
expected to last for twelve months. 
 
Do you consider yourself to be covered by the definition regarding disability as set out in the Act? 
 

Yes       No 
 
If yes, please outline briefly your disability:- 
 

………………………………………………………………………………………………………………………………………………… 
 

…………………………………………………………………………………………………..…………………………………………… 
 
What assistance do you require from the Authority in the following areas:- 
 

a) completing application form e.g. tape, personal help in completing form, delivering the 
completed form etc. 

 

………………………………………………...……………………………………………………..……………………………………. 
 

………………………………………………………………………………………………………………………..…………………… 
 
b) attending for interview - access to premises, travelling arrangements, timing of the 

interview, type of interview, induction loop etc 
 

……………….…………………………………….…………………………...………………………………………………………. 
 

……………………………………………………..…………………………………………………………………………………… 
 
c) carrying out the job once appointed - employers have a duty to consider what reasonable 

adjustments could be made to working practices or premises to overcome the effects of 
a disability e.g. hours of work, access to premises, special equipment etc. please detail: 

 

……………………………………………….………………………………...…………………………………………………………. 
 
 

Where did you see this post advertised? …………………………………………………………….…….………… 
 

Please return your completed application form to:- 
Forms are to be posted/e mailed/ hand delivered to the Parish Council as detailed below, by no 
later than Monday 23rd October 2023  
 
Haswell Parish Council 
Council Office c/o Giant Steps Nursery, Church Street, Haswell, Co Durham DH6 2DZ 
E mail haswellparishcouncil@gmail.com 

Clerk: J Wainwright 

mailto:haswellparishcouncil@gmail.com
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GUIDANCE NOTES WHEN FILLING OUR YOUR FORM 

INFORMATION IN SUPPORT OF YOUR APPLICATION 

Please tell us anything you think is relevant to the job you are applying for.  You will need to give 
us enough information so that we can judge whether you are suitable for the job. 
 

For example, this job requires experience of horticulture, tell us about the type of horticulture 
you may have done. 
 

You may have relevant experience from activities outside work, this could be just as good as work 
experience. 

 
PERSONAL DETAILS 
This section must be completed and contact details provided. 
 

REFERENCES 
Please ensure that you give details of two referees with which the information given on your 
application form can be confirmed, as well as providing us with information relating to absences, 
disciplinary record and suitability for the position applied for. One of the references must be your 
present or most recent employer and, if you are a recent school leaver, one should be from your 
head teacher of your last school. It is the policy of the Parish Council to seek references prior to 
interview. If you have any objections to the references being sought at this stage ensure this is 
made clear on the application form. 
 

 
EQUAL OPPORTUNITIES  
Please also complete the Equal Opportunities Monitoring Form, this enables Haswell Parish 
Council to follow the recommendations of the Equal Opportunities Commission, the Commission 
for Racial Equality and the Disability rights Commission, that employers should monitor selection 
decisions to assess whether equality of opportunity is being achieved. The information on the 
form will be treated as confidential, and used for statistical purposes only. The form will not be 
treated as part of your application. 

 
IF YOU HAVE A DISABILITY 
If you have a disability which prevents you from meeting any of the criteria, tell us about this in 
your application. Please tell us what we could do to help you meet the criteria. 
If you need help in completing the application form or need information in a different format 
(larger print), please let us know. If you have a disability, we will offer you an interview as long as 
you meet the essential requirements of the job. 
The Equality Act 2010 defines ‘disability’ as follows: 

‘A physical or mental impairment which has a substantial and long-term effect on the person’s 
ability to carry out normal day to day activities.  

 
DATA PROTECTION 
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The information on this form may be entered onto a computer and used for statistical, 
administrative and payroll purposes. Under terms and conditions of the DATA PROTECTION ACT 
1998 and GDPR Regulations 2018 the data will be treated in a secure and confidential manner 
and not kept any longer than necessary. 
 
Thank you for your co-operation in completing this form.  
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HASWELL PARISH COUNCIL  

JOB DESCRIPTION 

 

1.  POST TITLE:   Public Space Operative (part time)  
 

2.  GRADE:  Scale 1 (SCP 3) 
 
3.  LOCATION:  Haswell & Haswell Plough  
 
4.  HOURS   The normal working hours of this role are 20 hours per week  

    and this includes a degree of weekend and evening work.    
    Hours will be annualised over a 12-month period. 

    Actual Working Hours (TBA)  

`    The hours include an unpaid 30 minutes lunch break if   

    appropriate. 

5.  ORGANISATIONAL RELATIONSHIPS: 
 
  This post reports to the Parish Clerk. 
 
6.   PURPOSE OF ROLE:  
 
  To undertake public space duties concerned with the general maintenance of Parish 

 Council property including parks, sports facilities, public spaces and buildings in order 
 to maintain high quality facilities and a pleasant environment.   

 
 The postholder will be expected to be prepared to work flexible working patterns 

 across  the year with more hours being worked during the summer months with a 
degree of weekend working to support and assist at village events held on an 
 evening and on a weekend. 

 
7.  DUTIES AND RESPONSIBILITIES  
 

•  Litter collecting and emptying litter waste bins. 

•  To undertake a wide range of gardening and building tasks including for example, soil 
 cultivation, digging, forking, mulching, watering, raking, weeding, edging, pruning, bed 
 preparation and planting. 

•  Maintaining and inspecting sports pitches and play areas. 

•  Seasonal maintenance internal and external including the planting of seasonal bedding 
 schemes. 
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•  Use and basic maintenance of hand tools, equipment, vehicles and plant including 
 mowers, ride on mowers, strimmers, leaf blowers and tractors. 

•  Work outdoors in all weather conditions. 

•  To ensure that plant, machinery and equipment is properly used and cared for and that 
 basic maintenance checks are carried out. Report all faults and defects to the Parish Clerk 
 or responsible person as soon as possible. 

•  Ensure that personal protective clothing and equipment is used at all times. 

•  To ensure that all accidents, incidents and vandalism details are reported to the Parish 
 Clerk as soon as possible. 

•  To participate in training initiatives and CPD courses as requested. 

•  To assist and support at village events and council led initiatives, sometimes held on an 
 early evening and on a weekend. 

•  To undertake any task commensurate with the role and at the request of the Clerk 
 

8.  COMMON DUTIES AND RESPONSIBILITIES: 

8.1   Quality Assurance 

  To understand and adhere to standards at individual, team performance and service 

 quality so that the customer and the Parish Council’s requirements are met and that the 

 highest standards are maintained. 

8.2  Communication 

To participate in and adhere to the Parish Council’s communication processes and taking 

responsibility for keeping up to date with all relevant procedures, policies and objectives 

associated with the role. 

8.3  Professional Practice 

 To take responsibility for behaving professionally at all times, ensuring that work is 

carried out to the highest standards and in line with the Parish Council’s stated policies 

or procedures. This includes adhering to the Council’s Code of Conduct. 

8.4      Health and Safety 

 Take responsibility for understanding and adhering to health and safety requirements 

for their service area, in line with the Parish Council’s Health and  Safety Policy. 

8.5 Appraisal 

 All members of staff will receive appraisals and it is the responsibility of each member of 

staff to follow guidance on the appraisal process. 

8.6 Equality and Diversity 

As an organisation we are committed to promoting a just society that gives everyone an 

equal chance to learn, work and live free from discrimination and prejudice.  To ensure 

our commitment is put into practice we have an established Equality and Diversity Policy.   

8.7 Confidentiality 

 All members of staff are required to undertake that they will not divulge to anyone 

personal and/or confidential information to which they may have access during the 

course of their work. 
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 All members of staff must be aware that they have explicit responsibility for the 

confidentiality and security of information received and imported in the course of work 

and using Council information assets. 

8.8  Induction 

  The Council has in place an induction programme designed to help new employees to        

become effective in their roles and to find their way in the organisation. 

 

 



 
  

 

    
 

 
Haswell Parish Council  
Public Space Operative 

Person Specification 
 Essential Desirable Method of 

Assessment 

Qualification • Hold a full clean driving licence that 
is appropriate to operate a range of 
horticultural equipment such as 
ride-on and hand grass cutters. 
 

• NVQ 2 Horticulture / 
Groundsmanship (or be 
willing to study for) 

• 5 GCSEs to including 
English and Maths or 
equivalent  

Application 
Form 

Experience • Experience of manual horticulture 
work; grass cutting; pedestrian 
mowing equipment; ride on 
mowers  

• Experience of working with the 
general public 

• Experience in the safe use and 
maintenance of a wide range of 
horticultural machinery and tools.  

• Experience of working in 
Grounds maintenance 

Application 
Form / 
Interview 

Skills / 
Knowledge 

• Good verbal communication skills 
and confidence in dealing with a 
wide range of people  

• Ability to work without direct 
supervision 

• Practical common-sense approach 
to work 

• Knowledge of health and safety 
issues  

• ability to complete relevant 
paperwork associated with the post 

• Ability to understand and follow 
verbal and written instructions from 
the line manager in relation to the 
use of equipment and safe working 
methods. 

• Ability to achieve targets and to work 
to deadlines 

• First aid knowledge  
 
 

Application 
Form / 
Interview 

Personal 
Qualities 

• Approachable 

• Good personal presentation skills 

• Flexible attitude to work 

• Adaptable to changing demands and 
environments 

• Willingness to work outdoors in all 
weather conditions 

• Ability to work independently and as 
part of a team 

• Good level of physical fitness 

• Self-motivated 

• Work to the hours of the service,  

• Ability to undertake training and 
development activities required to 
fulfil the post role. 

• Ability to deal with 
challenging situations 

Application 
Form / 
Interview 

 


